IHonoxenue o OMdIMOTEYHOM (POHAE MIIH MEPeYEeHb HCIOIb3yeMbIX YU4eOHBIX
U3/IAHUI: /151 peajin3anuu 00pa3oBaTe/JbHbIX POrPaMM JO0MIKOJIbHOI0
o0pa3oBaHus, A/ peajn3aunm npodeccnoHalbHbIX 00pPa30BaATEIbHBIX
NporpamMm, AJisi peaju3aunu 00pa3oBaTeJIbHbIX POrPaMM HAYAJIbLHOT O
0011ero, 0CHOBHOI0 00111er0, CpeIHero 001ero oopasopanus (y4eOHUKH,

y4eOHbIe Mocoous).

1. O0mme mo1oKeHust

1. 1. bubnuorteka sBISETCS CTPYKTYPHBIM IMOJpa3/IeICHUEM MYHHUITUIIATLHOTO
ABTOHOMHOTI'O 0011e00pa30BaTEIHLHOTO YUpEKICHUS cpenHei
obmeo6pazoBarenbHoi 1mkobl m.IIpuaprynck (manee — OVY), ydacTByrOIIUM B
y4eOHO-BOCIIUTATEILHOM MPOIECCe B IEJsSIX OOecredeHusl MpaBa YYaCTHUKOB
oOpa3oBaTelpbHOr0 Mmpolecca Ha OeclyiaTHOE IMOJIb30BaHUE OHOIMOTEUHO-
UH()OPMAIIMOHHBIMH PECYPCaMHU.

1.2. Lemn OubGmumoTexku cooTHocaTcs ¢ nensmu OY: dopmupoBanHue o0IIeH
KyJIbTYpbl JUYHOCTH OOYYaroOIIMXCSi Ha OCHOBE YCBOCHHS 00s3aTeIBHOTO
MUHHMYMa COJepKaHus o001eo0pa3oBaTeNbHBIX NPOTpaMM, HX aJanTanus K
KW3HU B OOIIECTBE, CO3MaHME OCHOBBI JJII OCO3HAHHOTO BEIOOpPa U
MOCJICAYIONIETO OCBOCHUSI MPO(ECCHOHAIBHBIX 00pa30BaTEIBHBIX TPOTPaMM,
BOCIIUTAaHUE TPaXXTAHCTBEHHOCTH, TPYI0JIO0Ms, YBOXKCHHS K ITpaBaM U CBOOO1aM
4eloBeKa, JIOOBUM K OKpykaromied mpupozae, Pomuwne, cembe, GopmMupoBaHUE
3I0pPOBOT0 00pa3a KU3HHU.

1.3.bubnmoreka pYKOBOJCTBYETCS B CBOCH JESATEIBHOCTH (eaepaabHbIMU
3aKOHaMM, ykKazamu W pacnopsbkeHusmu lIpesunenra Poccuiickont ®enepanuu,
IIOCTaHOBJIEHUSIMHU U pacrniopsbkeHussMu 1IpaBurtensctBa Poccuiickonn denepannu,
YcraBom mikonel, 3akoHoM 00 obpazoBannu, Koncrturyimeit PK.

1.4. [learenbHOCTh OHOJMOTEKM OCHOBBIBAETCSI HAa NPUHIUIIAX JIEMOKpPATHH,
rymMaHu3Ma, OOIIEJOCTYIHOCTHU, IPUOPUTETA OOIIECUYETOBEUECKUX IIEHHOCTEM,
IPaK1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS TUYHOCTH.

1.5.0pranuzamusi  0OCIy)XMBaHUS YYaCTHUKOB 00pa30oBaTEIBLHOTO Ipoliecca
MPOU3ZBOMUTCS B COOTBETCTBUM C TPAaBWIAMU TEXHUKH O€30MacHOCTH U
MPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. OcHOBHBIC 321241
2.1. ObGecrnieueHne ydyacTHHUKaM 00pa30BaTEIBLHOTO Mpolecca — 00yUYarolumMcs,
MeJJarornueckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MPEJICTABUTEIISIM)
oOyyaromuxcs (gajgee — MoJIb30BaTeNsAM) — J0CTyNa K MH(pOpMALIMK, 3HAHUSIM,
UJeAM, KyJIbTYPHBIM IIEHHOCTSIM IOCPEACTBOM HCIIOJIb30BaHUA OUOIMOTEUHO-



MH(OPMAIIMOHHBIX ~ PECYpCOB  0O0IIEO0pa30BaTENLHOIO  YUPEXKJIECHHUS  Ha
pPa3IUYHBIX HOCUTENSAX: OyMakKHOM (KHWXHBIM (oHA, (OHJ NEepUOAMYECKUX
m3nanuit), nudposom (CD-aucku), KOMMYHUKATUBHOM (KOMIBIOTEPHBIE CETH) U
MHBIX HOCUTEIIAX;

2.2. BocnutaHue KyJIbTYPHOTO M TPa)KJIaHCKOTO CaMOCO3HAHUS, IOMOIIb B
COLIMATIM3ALIMK 00YYaIOIIErocsl, pa3BUTHUH €TI0 TBOPUYECKOIO MOTEHIMANA;

2.3. ®opmupoBaHHUE HABBIKOB HE3aBUCUMOTO OMOJMOTEYHOTO TMOJIH30BATEIIS:
o0ydeHue MoUCcKy, 0TOOPY U KPUTUUECKOU OlIEHKE HHPOpMAITUH;

2.4. CoBepuUICHCTBOBAaHUE MPENOCTABISEMbIX OHUOIMOTEKONW YCIYyr Ha OCHOBE
BHEJPEHHUS] HOBBIX MH(MOPMALMOHHBIX TEXHOJOTUA U  KOMIBIOTEpU3AIUH
OMOIMOTEeUHO-MH(POPMALIMOHHBIX ~ MPOIeccoB, (OpMHpPOBaHUE KOM(OPTHOM
OMOIMOTEUHO Cpeibl.

3. OcHOBHBIE QYHKIIUH
3.1. bubnuoteka dopmupyer GoHa OMOIMOTECUHO-UH(POPMAIMOHHBIX PECYPCOB
oVv:

* KOMIUICKTYET YHHUBEpPCAIbHBIH (OHJ YYCOHBIMHU, XYI0KCCTBEHHBIMH,
HAyYHBIMH, CIPABOYHBIMH, IEJArOTHYCCKUMHU W HAYYHO-TIOMYJISIPHBIMU
JOKyMEHTaMH Ha KHUKHOM OCHOBE;

* monojHsieT (QoHI HHPOPMAIMOHHBIMU pecypcamMu U3 ceTu WHTepHer,
6a3zaMu 1 OaHKaMM JAHHBIX APYTUX YUPEKJACHUN U OpraHu3aiui .

* aKKymynupyeT (OHJ JOKYMEHTOB, CO3JaBa€MbIX B IIKOJE (JydIIUX
pedepatoB 00ydarOIIUXCS U Ip.);

* OCYIIECTBISIET pa3MeEIIeHUE, OPTAHU3AIUIO0 U COXPAHHOCTH JIOKYMEHTOB;

3.2. bubnmoreka co3gaet HHPOPMAMOHHYIO TTPOTYKITHIO:

*  OCYIIECTBISIET aHAIMUTUKO-CHHTETUUECKYIO TIepepaboTKy nHpopmaiuu;

* OpraHu3yer W BEJET CIPaBOYHO-OMOIHMOrpaduyecKuil anmapar: KaTajJoTH
(anmaBUTHBINA, CHUCTEMAaTHYECKUM), KapTOTEKH (CHCTEMATHYECKYIO
KapTOTEKy CTaTel, TeMaTHYECKUE KapTOTEKH), STIEKTPOHHBIN KAaTaJIoT;

* o0ecrieunBaeT WH(DOPMHUPOBAHHME IOIB30BaTEeNe 00 WHOOPMAIIMOHHON
IPOYKITUH;

3.3. bubnmoreka ocymectBusier auddepeHIupoBaHHOe  OMOIMOTEUHO-
nH(OPMAITMOHHOE 00CITyKUBaHUE 00 yIarOIITNXCS:

* CO3/laeT YCJIOBHUS JUIsl peaiv3aldyd CaMOCTOSITEIbHOCTH B OOYYEHUHU,
IIO3HABATEIIbHOM,  TBOPYECKOM  JEATENIBHOCTA C  ONOpPOM  HA
KOMMYHHKAIIHIO;

* opranuzyeT oOOy4YeHHE HaBBIKAM  HE3aBHUCHUMOTO  OHMOIMOTEYHOTO
MOJIb30BATENsI U MOTpeOuTenss MHGOPMAIUU, COJMCHCTBYET HHTETPAIUU
KOMIUIEKCA 3HAHWW, YMEHUHA U HaBBIKOB pabOThl C KHUTOM U
uH(opMaimei;

* OKa3blBaeT HWHPOPMAIMOHHYIO TOAJEPKKY B  pEUICHUH 3ajad,
BO3HHMKAIONIMX B TMpolecce HX ydyeOHOW, caMo00pa3oBaTelIbHOW U
JIOCYTOBOU JAEATEILHOCTH;



* OpraHu3yeT MacCOBbIE€ MEPOINPUATHSA, OPUEHTUPOBAHHBIE HA pPa3BUTHE
oO1Iel U YUTATEIbCKON KYIbTYPhl IUYHOCTH;

* COJACHCTBYET WIEHAM MENarornyeckoro KOJUIEKTMBAa W aJMUHHUCTPALUU
YUpPEXKICHHs B OpraHu3aluud oOpa3oBaTENbHOrO mpolecca W Jocyra
oOyuaromuxcs (mpocMoTp Buaeopusmon, CD-nuckos);

* PYKOBOJHUT BOCHUTATEIbHOW pabOTON C KHUIOM B rpymnmax MpojieHHOrO
THSL.

3.4. bubnuoreka  ocymecTBiaseT Au(pdEpeHIMPOBaHHOE  OUOIHOTEUHO-
nH(OPMAIMOHHOE 00CITy)KUBaHUE MeIarornyeckuX pabOTHUKOB:

* BBIABISACT WH(OPMAIIMOHHBIC MOTPEOHOCTH M YAOBICTBOPSET 3aIpOCHI,
CBsI3aHHBIC C 00YUCHHEM, BOCIIMTAHUEM M 370POBBEM JICTCH;

* BBIABIISCT MHPOPMAIIMOHHBIC MOTPEOHOCTH U YIOBIICTBOPSET 3alPOCHI B
00J1aCTH TIeTarOTMYECKUX WHHOBAIIMN U HOBBIX TEXHOJIOTHI;

* OCYHIECTBISIET TeKyilee HHPpopMmHupoBaHUE (AHU HHOOpPMAIMHU, 0030pbI
HOBBIX TIOCTYIUICHHH W IyOJIMKaIui), WH(QOPMUPOBAHKE PYKOBOJICTBA
IIKOJIBI TIO BOIIPOCAaM YIIpaBJICHUs 00pa30BaTEIIbHBIM ITPOIIECCOM.

3.5. bubmmoreka  ocymecTtBisieT U GepeHIMpoBaHHOE  OMOJIMOTEUHO-
MH(POPMAIIMOHHOE O0CITY)KUBAHUE POAUTEIICH (MHBIX 3aKOHHBIX MPEICTABUTEIICH)
oOydJaromuxcs:

* YIOBJIETBOPSICT 3alpOChl IOJB30BaTEICH W HWHOOPMHUPYET O HOBBIX
MOCTYIUICHUSX B OMOJIMOTEKY;

* KOHCYJIBTHPYET 110 BOIIPOCAM OpraHU3allud CEMEHHOTO YTCHHUS, 3HAKOMHUT
¢ mHpOpManuel MO BOCIUTAHHUIO JIETCH, KOHCYJIbTUPYET IO BOIPOCAM
y4eOHBIX U3JIaHUH IS 00 yJarOITUXCSl.

4. Opranuzanus JesiTeJIbHOCTH OMOJINOTEKH

4.1. Hanmnune yKOMIUIGKTOBAHHOW OMOJIMOTEKH B IIKOJIE 00s3aTebHO. YacTuaHas
[EHTpaIu3aus OuOIMOTeUHO-ONOIHOrpadMIeCKUX MPOILIECCOB B MEKITKOJIBHBIX
OMOJIMOTEYHBIX OOBEIMHEHHUSAX IPOBOJMUTCS IO TMPHUKA3y OPraHOB YIPaBJICHUS
o0pa3oBaHUEM.

4.2. bubnmuoteuHo-uH(GOPMAITMOHHOE O0CTY)KUBAHHUE OCYIIECTBISETCS HA OCHOBE
OuOIMOTEeUHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM H
BOCIIUTATENIbHBIM IUIAHAMU IIKOJBI, TMPOTPAMMaMH, TMPOEKTaMU U TUIAHOM
paboTHI OMOINOTEKH.

4.3. CrioHcopckasi TOMOIIb, TOJydYeHHasi OMOIMOTEKON B BHUJIE LIENEBBIX CPEACTB
Ha KOMIUIEKTOBaHWE (OHIA W 3aKyNKy OOOpyJoBaHUS, HE BIEUYET 3a COOO0M
CHW)KCHHSI HOPMATHBOB W (MJM) aOCOJIOTHBIX pa3MepoB (MHAHCUPOBAHUS W3
Oromkera 001mIe00pa3oBaTENFHOTO  yupekaeHus. JleHekHble CcpencTBa  3a
CHaHHYI0 OMONHMOTEKONW MaKyJIaTypy PacXOIyIOTCS Ha yIydllleHue MaTepUalbHO-
TEXHUYECKOW 0a3pl OWONMMOTEKH, TOAMUCKY MNPOPECCUOHANBHBIX W3aHUH,
KOMITJIEKTOBaHUE (DOH/Ia JOKYMEHTOB.

4.4. B uensx oOecrieuyeHUss MoOJEpHU3AIMU OUOIMOTEKHM B  YCIOBUSX
nHpopMaruzanuu oOpa3oBaHUsS M B Mpelesiax CPeACTB, IIKojJa 00ecreyuBaeT
OMONIHOTEKY:



* TapaHTUPOBAaHHBIM (PUHAHCUPOBAHMEM KOMILJIEKTOBAaHUA OMOJIMOTEUHO-
WHOOPMAITMOHHBIX pecypcoB (B CMETE YUYPEKICHUS BBIBOJUTCS
OT/ICJIBHO);

*  HEOOXOJMMBIMU CITY>KEOHBIMH M TIPOW3BOJICTBCHHBIMU ITOMEIICHUSIMU B
COOTBETCTBHH CO CTPYKTYpOH OMOIMOTEKHM M HOPMATHBAMH IO TEXHUKE
0€30MacHOCTH  JKCIUTyaTallud  KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOM
BJIQKHOCTH, 3albIICHHOCTH TOMEIIEHUS, KOPPO3HMOHHO-aKTHBHBIX IPH-
Meceld WM  DJICKTPOINPOBOMSAIICH THIIM) W B  COOTBETCTBUHU C
nojioxkeHusimu CanlluH;

* COBPEMEHHOM 3JICKTPOHHO-BBIYUCIUTEIBLHOHN, TCIICKOMMYHUKAIIMOHHON U
KOITUPOBAJILHO-MHOKHTEIbHOMN TEXHUKOH U HEO0OXOTUMBIMU
IPOrPaMMHBIMH MTPOTYKTAMH;

* PEMOHTOM H CEpPBHCHBIM OOCITy)KMBaHUEM TEXHHUKA H OOOPYIAOBAHUS
OMOINOTEKH;

*  OMOJMOTEYHON TEXHUKOHN M KaHIEIAPCKUMHU MPUHAIIICIKHOCTIIMHU.

4.5. OOpa3oBaTelIbHOC YUYPEKJICHUE CO3J1aeT YCIOBUSA JUISI COXPAaHHOCTH
anmaparypsl, 000pyJI0BaHUS U UMYIIIECTBa OMOINOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KayeCTBO KOMIUICKTOBAHUS
OCHOBHOTO (oHma OMOMMOTEKH, KOMIUIEKTOBaHHWE ydeOHoro (¢oHAa B
COOTBETCTBHH C (heJiepabHBIMU TIEPEYHAMH YYCOHUKOB U YU€OHO-METOINYCCKHUX
U3JIJaHUH, CO3/7aHHe HEOOXOAMMBIX YCJIOBHHM [JIsi AESTENBHOCTH OUOIMOTEKH
HeceT aupektop OV.

4.7. Pexxum paboThl OMOIMOTEKM OIpeNeNsseTcsl 3aBeAYIONUM OUOIHOTEKONH B
COOTBETCTBHH C MPaBUJIAMU BHYTPEHHETO pacropsjika mkoisl. [Ipu onpenenenuun
pexkrma paboThl OMOJIMOTEKU MTPEeTYyCMaTPUBACTCS BhICIICHUE:

* JBYX YacoB pa0bodero BpPEeMEHH €XKEIHEBHO Ha  BBIIOJIHEHUE
BHYTPUOMOJIMOTEUHON PabOTHI;

* OJHOIO pasza B MECSI] — CAaHUTAPHOTO JHS, B KOTOPBIH OOCITy>KUBaHHE
yuTaTenel He MPOU3BOIUTCS;

HE MEHEE OJIHOTO pa3a B MeCAIl — METOJIUYECKOTO JHS.

5. Yupasienue. lTarsl

5.1. YnpaBnenune OMONHOTEKON OCYIIECTBISIETCA B COOTBETCTBUU CO IITAaTHBIM
pacnucanueM OMOIMOTEKapeM.

5.2. O6uiee pyKOBOJACTBO NESITEIbHOCTHIO OMOTUOTEKH OCYIIECTBISAECT AUPEKTOP
OV.

5.3. bubnuotexkaph HECET OTBETCTBEHHOCTh B Ipejeiax CBOEH KOMIETEHIIMHU
nepes; oOy4aroUMMHUCS, UX POAUTENSIMU (MHBIMU 3aKOHHBIMH MPEJCTABUTEIISIMU )
32 OpraHM3aIfi0 ¥ Pe3yabTaThl JEATEIHLHOCTH OWMOJMOTEKH B COOTBETCTBUU C
(GYHKITMOHAIBHBIMA 00SI3aHHOCTSIMH, TIPETyCMOTPEHHBIMH KBaTU()UKAITMOHHBIMA
TpeOOBaHUSAMH, TPYIOBEIM JTJOTOBOPOM.

5.4. bubnuorekapb  Ha3HA4YaeTCs JUPEKTOPOM IIKOJBI, SBISETCS YICHOM
MeJarorMuecKoro KOJUIEKTUBA U BXOJUT B COCTaB Ieaarornueckoro copera OY.
5.5. bubnuorekapr  pazpabaThiBaeT U TmpeAcTaBisier aupektopy OV Ha
YTBEPKICHUE CIAETYIONIUE JOKYMEHTHI:



a) MoJIoKeHue 0 OMOJIMOTEKe, MpaBuia MOJIb30BaHUS OMOIMOTEKOIT;
0) IUIAaHOBO-OTYETHYIO JOKYMEHTALUIO (JHEBHUK OMOIMOTEKH, CYMMapHYIO
KHATY ydeTa Yy4eOHHKOB, CYMMapHYI0 KHHUTY Yy4eTa XYIO>KECTBEHHOU
JUTEPATyPBHI).
5.6. bubmuoTekapb MOXET OCYIIECTBIATh MEAArOTUYECKYIO eATEIBHOCTb.
CoBmernienrne OMOTMOTEYHO-MH(POPMAITMOHHON U MEJarorndeckoi qesiTeIbHOCTH
OCYIIECTBIISIETCSI pAOOTHUKOM OMOIMOTEKH TOJIHKO Ha JOOPOBOJILHON OCHOBE.

6. IlpaBa u o0si3aHHOCTH OMOIMOTEKAPS

6.1. bubnuoTrexkaps UMEET MPaBo:
6.1.1. CamocrosiTenbHO  BbIOMpaTh  (OPMBI, CpEeACTBA U METOJHbI
OMOIMOTEeUHO-MH(POPMALIMOHHOTO  OOCITYyXUBaHUs 00pa30BaTEIbHOTO U
BOCIHUTATEILHOIO TPOLECCOB B COOTBETCTBUM C LEMSIMU U 3aJadyaMi,
ykazaHHbIMU B YcraBe OV u [lonoxxenun o 6ubauoTexe;
6.1.2. TlpoBonuTh B YCTAaHOBJICHHOM TNOpsAKe (aKyIbTaTUBHBIC 3aHSATHS,
YPOKH U  KPYXKH  OMONIMOTEUHO-OMONMMorpaduuecKux  3HAHUN U
UHPOPMAITMOHHOHN KYIbTYPHI,
6.1.3. OnpenensiTb HCTOYHUKA KOMIUJIEKTOBAaHUS HMHOOPMAIMOHHBIX
PECYpCOB;
6.1.4. M3pIMaTh ¥ peayn30BbIBaTh TOKyMEHTHI U3 ()OHOB B COOTBETCTBHUU C
WHCTPYKIHUEH MO y4eTy OubauoTeqHoro ¢hoHma;
6.1.5. OnpenensTb B COOTBETCTBUH C IIPABUIIAMH TOJI30BaHUS OMOINOTEKON
IIKOJIbI, YTBEPKIACHHBIMU JTUPEKTOPOM  IIKOJIBI, M TIO COTJIACOBAaHUIO C
POJIUTEIBCKUM KOMHUTETOM WM MONEYUTEIHCKUM COBETOM BHJIBI  Pa3MepPbl
KOMIIEHCAIlMHU yiepOa, HAHECEHHOTO MOJIb30BaTEIsIMU OMOINOTEKH;
6.1.6. ImeTh eKeroHbIi TPYAOBOM OIJIAYMBAEMbIN OTITYCK;
6.1.7. BBITh IPEICTaBICHHBIM K Pa3IUYHBIM (pOpMaM MOONUIPEHHs, HArpaiam
U 3HaKaM OTJIMYUS, TPEIYCMOTPEHHBIM [JIsi paOOTHHUKOB OOpa3oBaHUS U
KYJbTYPBI;
6.1.8. IloBeImaTh CBOIO KBATU(HUKAIIMIO B YCTAHOBJICHHBIC CPOKH.

6.2. bubmmoTtekaps 00s3aH:
6.2.1. OOecmeunTs TMONB30BATEISIM BO3MOXKHOCTH pabOTBl C  WH-
(bopMaIMOHHBIMH pecypcamMu OMOINOTEKH;
6.2.2. HudopmupoBath moNB30BaTEeIe O BHAAX MPEIOCTABISEMBIX
OMOIMOTEKOM YCIyT;
6.2.3. OGecnieunTh HAYIHYIO OpTaHU3AIMI0 (POHIOB U KAaTaJOTOB;
6.2.4. ®opmupoBaTh (QOHIBI B COOTBETCTBHH C YyTBEPKICHHBIMHU
dbenepanbHBIMU  TIEpEYHSAMU  y4eOHBIX UW3JIaHWW, O00pa30BaTEIHHBIMU
nporpaMMamMu  0011€00pa30BaTEIbHOTO  YUPEKICHUS,  UHTEpecamH,
MOTPEOHOCTSIMU U 3alpOCaMH BCEX KaTerOpuil MoJIb30BaTeNeH;
6.2.5. CoBepuieHCTBOBaTh  MH(MOpPMALMOHHO-OUMOIMOrpaduueckoe  u
OubMoTeyHOE 00CIYKMBAaHKE MOJIb30BATENEH;



6.2.6. OGecnieunBaTh COXPaHHOCTh UCHOJIB30BaHUS HOCUTEIEH H(POpMALIHH,
X CHUCTEMATU3allMIO, pa3MEIIEHWE M XpaHEHHe; O0eCrneyruBaTh PEKUM
paboThl B COOTBETCTBUM C TNOTPEOHOCTSIMHU TMOJB30BaTeNel U paboToit
IIKOJIBI;

6.2.7. OTUUTBIBATHCS B YCTAHOBIICHHOM MOpPAJKE nepen AupekropoM OY.

7. IlpaBa 1 00513aHHOCTH I0JIb30BaTeJ el OU0JIHOTEKH

7.1. [lonp3oBarenu OUOINOTEKH UMEIOT MPABO:
7.1.1. Tlonyuath mojaHy HHPOPMAIUIO O COCTaBe OuOIMOTEUHOro (oHA,
UH(OPMAIIMOHHBIX pecypcax U MPeoCTaBIsIEMbIX OMOINOTEKOHN yCayrax;
7.1.2.  Tlonmp30BaThbcsi  CIPABOYHO-OMONMOrpa@uUeckuM  amnmapaTtom
OMOINOTEKH;
7.1.3. Tlomy4yaTh KOHCYJbTAalUOHHYIO TIOMOIIb B TIOMCKE U BbIOOpE
UCTOYHUKOB HH(POPMAIIHH;
7.1.4. Ilony4yaTh BO BpEMEHHOE T0JIb30BAHUE Ha A00OHEMEHTE M B YUTAITHLHOM
3ajle TIeYaTHble W3AaHUs, ayJAHOBU3YyalIbHbIE JIOKYMEHTBl U JIpyTue
UCTOYHUKH HHPOPMAIINH;
7.1.5. IIpoaneBarb CPOK MOJB30BAHUS JOKYMEHTAMU;
7.1.6. Tlonmyuarp TemaTuueckue, ¢akrorpadpuueckre, yTOYHSIOMIUE U
oubnorpaduueckue crpaBku Ha OCHOBe (DOH1a OMOTUOTEKH;
7.1.7. Ilonmy4ath KOHCYIBTAIMOHHYIO IOMOIIIb B paboTe ¢ nHpopManuen Ha
ANIEKTPOHHBIX HOCHUTENAX TIPU TMOJb30BAHUM DJICKTPOHHBIM U  HHBIM
000pya0BaHUEM;
7.1.8. YyacTBOBaTh B MEPOIPHUATHUAX, TPOBOAUMBIX OUOINOTEKOM;
7.1.9. O6pamatbcst A pa3penieHuss KOHQIUKTHON CUTYyallMu K JTHPEKTOPY
oVv.

7.2. Ilons3oBarenn OMOTUOTEKH O0S3aHBI:
7.2.1. CobnronaTs IpaBujia MOJIH30BAHUS OMOIMOTEKOM;
7.2.2. BepeXHO OTHOCUTBHCSA K MPOU3BEACHUSIM IeyaTd (HE BBIPHIBATH, HE
3aru0aTh CTpaHUII, HE JeJNaTh B KHUTAaX MOMYEPKUBAHUM, MTOMETOK), UHBIM
JIOKYMEHTaM Ha Pa3IMYHBIX HOCUTENAX, 000PYA0BaHUIO, MHBEHTAPIO;
7.2.3. llopnepuBaTh MOPSAOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM
noctyne OMOIMOTEKH, PACTIONOXKEHUS KAPTOUEK B KaTajJorax M KapTOTeKax;
7.2.4. 1lonb30BaThCAd LEHHBIMH WU CIPABOYHBIMU JOKYMEHTAMH TOJBKO B
ITOMEIICHUN OMOJIMOTEKY,
7.2.5. Yoenutbcsa mpu TOTYYEHUH JOKYMEHTOB B OTCYTCTBHU J€(EKTOB, a
npu OOHAPYXEHHH MPOMH(POPMUPOBATH 00 3TOM pabOTHUKA OMOTMOTEKH.
OTBETCTBEHHOCTh 3a OOHApYKEHHBIC NEe(PEKTHI B CIaBaEMBIX JTOKYMEHTaxX
HECET MOCJICAHUM MOJIL30BaTEIb;
7.2.6. PacnuceIBaThCA B YUTATEIBLCKOM (POPMYIISIPE 3@ KaX/bIi MOJYYCHHBIN
y4eOHHUK (CTapIlIeKIACCHUKHU MTpU noarotoBke k EI'D);
7.2.7. Bo3Bpaiatb JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;



7.2.8. 3aMeHATh JOKYMEHTbI OMOIMOTEKU B CIIy4ae UX YyTPAThl WIH HOPYH UM
pPaBHOLIEHHBIMH, JINOO KOMIIEHCHPOBATH YIIEpO B pa3Mepe, YCTAaHOBICHHOM
MpaBUJIAMH MOJIb30BaHMs OMOINOTEKOM;

7.2.9. TlomHOCTBIO paccuuTaTbCad € OMOIMOTEKOM IO HMCTEUYEHUU CpOKa
o0ydeHus uinu paboThl B 00111€00pa30BaTEILHOM YUPEIKICHUH.

7.3. I[lopsimok mosib30BaHUS OUOIHOTEKOM:
7.3.1. 3anuce oOydarIIMXCAd LIKOJbI B OMOIMOTEKY MPOU3BOAUTCS IO
CIIMCOYHOMY COCTaBY Kjiacca B MHAMBUIYaJIbHOM MOPSIKE, MeIaroruuecKux
U UHBIX PAOOTHHUKOB IIKOJIbI, POJUTENICH (MHBIX 3aKOHHBIX MPEICTaBUTEICH)
00ydJaromuxcs — Mo Machopry;
7.3.2. llepepeructpanusi ToJib30BaTeyied OMOIUOTEKH  TPOU3BOJUTCS
€JKETOJIHO;
7.3.3. JlokyMeHTOM, MOATBEPKAAIONIMM IPABO TMOJIBL30BaHUSI OMOJIMOTEKOM,
SIBJISIETCSI YUTATEIBCKUH (HOPMYIISp;
7.3.4. Yurarenbckuii Gopmynsip (GukcupyeT maTy BBIJIAYU TOJB30BATEIIO
JIOKYMEHTOB 13 (hoH1a OMOIMOTEKN U UX BO3BPAIICHUS B OUOTIHOTEKY.

7.4 ITopsiaoK TOJIB30BaHUSI A00HEMEHTOM

7.4.1. moOnIB30BATEIN HMEIOT [mpaBoO IIOJYYUTb Ha AOM H3 MHOI'OTOMHBLIX
I/ISIIaHI/Iﬁ He OoJree ABYX NOKYMCHTOB OOTHOBPCMCHHO,

7.4.2. MakcUMaJbHbIE CPOKH MOJIH30BAHUS IOKYMEHTAMMU:
*  y4eOHUKH, yueOHbIE TOCOOUS] — Y4eOHBIN IO/,
* Hay4HO-TIOMYJsipHAsi, MO3HABaTeJIbHAs, XYJI0KECTBEHHAs JHUTEpaTypa
— 1 mecsa;
* [EepUOANYECKHE U3AaHMs, U3JaHUs TOBBIIIEHHOTO cripoca — 15 aHei;

7.4.3. monp30BaTEIM MOTYT MPOJJIMTH CPOK IOJIb30BaHUS JOKYMEHTaMU,
€CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MOJI30BATEIICH.
7.5. IlopsimoK TTOIb30BAHUSI YU TAIBHBIM 3aJI0M:

7.5.1. mOKyMeHTHI, TIpeIHAa3HAYCHHBIC I paOOThl B YMUTAJIHLHOM 3alie, Ha
JIOM HE BBLIAIOTCH;

7.5.2. DHUUKIONEIWU, CIOPABOYHUKH, PEAKUE, IIEHHbIE U HMEIOIIHECs B

€AMHCTBEHHOM SK3EMIUISIPE JTOKYMEHTBI BBIIAIOTCS TOJBKO NIt PabOTHI B

YUTAIBHOM 33JI€;

7.6. llopsnok pabOThl C KOMIIBIOTEPOM, PACTIOJIOKEHHBIM B OMOINOTEKE:

7.6.1. paboTa C KOMIIBIOTEPOM YYAaCTHHKOB O0Opa30BaTEIHLHOTO IMpoIiecca
IPOU3BOJAUTCA O TpaduKy, yTBepKIeHHOMY aupekropom OV u B
NIPUCYTCTBUU COTPYIHUKA OMOIHOTEKH;

7.6.2. pa3pemaercss paboTa 3a OJHAM TEPCOHAIBHBIM KOMIIBIOTEPOM HE
0oJiee IByX 4€JIOBEK OJTHOBPEMEHHO;

7.6.3. paboTa ¢ KOMIBIOTEPOM IMPOU3BOJMUTCS COTJIACHO YTBEP)KICHHBIM
CaHUTAPHO-TUTHEHUYECKUM TPEOOBAHUSIM.

7.7. llpaBuia moJib30BaHUSI IIKOJIBHBIMU YU€OHUKAMH.



7.7.1. OOyuvaromuecsi NOANUCHIBAIOT KaXKIblii y4YeOHUK, MOJYYEHHBIA U3
MIKOJILHOM OMOJIHOTEKH;

7.7.2. YueOHUKH HOTAKHBI UMETh JOMOJHUTEIbHYIO ChEMHYIO OOJI0XKKY;

7.7.3. Obyuarouuecs: 00s13aHbl BO3BpallaTh HIKOJIbHbIE YYEOHUKU B OIPITHOM
Buje. B ciayuae HEOOXOAMMOCTH HX PEMOHTHUPYIOT (MOAKIEUBAIOT,
MO YHUIIAIOT).

7.7.4.B cinyyae mopuyd WM yTEepU Y4YEOHUKOB OOydarouiuecs JAOJKHBI
BO3MECTUTh WX HOBBIMU WJIM PABHOLIEHHBIMU IO COIJIACOBAHMIO CO
IIKOJIbHOM OMOJIMOTEKOM.
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